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Information in this document is subject to change without prior notice. Companies, names and
data used in examples herein are fictitious unless otherwise noted. No part of this document
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User Manual Asset Declaration — Form D

1 ASSET DECLARATION SYSTEM

1.1  Asset Declaration — Form D

Form D submission is for Company/Business Declaration. The details are described
as below.

ﬁ
(?:? Asset

'-@-' Declaration Module

International Islamic University Malaysia

Welcome :: MOHD. FAUZI BIN MUHAMAD
Asset Dedlaration : menu page

Form Selection
Please select from below: -
Sila pilih dari dibawah: -

Form

Borang :[ D-Company /Business Declaration 3

Declaration Type

: v
Yonis Pengisyharan * |Declaraton of Business Ounership
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Figure 4-Form D-1: Asset Declaration — Form Selection Page

Enter Form D Info

1 Click on Fill in Declaration Form button. System will display Form Selection page
[Figure 4-Form D-1].

2 Select Form = D — Company/Business Declaration from dropdown list.
Select the desired Declaration Type from dropdown list.
Click on Continue button. System will display Asset Declaration: Form D page
[Figure 4-Form D-2].
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Asset Declaration — Form D

0
?? Asset ;
(('"J Declaration Module

)

Welcome :: MOHD. FAUZI BIN MUHAMAD

Asset Declaration : Form D

Company Information

Name of Company / Business
Enterprise

Nama Syarikat/Perniagaan
Registration No.

No. Pendaftaran

Registered Address
Alamat Syarikat/Perniagaan

Type of Company/Business
Jenis Syarikat/Perniagaan
Annual Profit

Pulangan Perniagaan Tahunan
Authorised Capital

Modal Dibenarkan

Paid-up Capital

Modal Berbayar

I RM

I RM

:RM
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Figure 4-Form D-2: Asset Declaration — Form D — Company Tab Page

5 Fillin Company Information to add:

i. Name of Company: Type in company name

ii. Registration No.: Type in registration number

iii. Registered Address: Type in company’s registered address
iv. Type of Company/Business: Type in company/business type

v. Annual Profit. Type in annual profit

vi. Authorized Capital: Type in authorized capital

vii. Paid-up Capital: Type in paid-up capital

6 Click on Next button. System will display Financial tab [Figure 4—Form D-3].

Welcome :: MOHD. FAUZI BIN MUHAMAD
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Asset Declaration : Form D @heip
Company Financial Sources Information Add
‘ Financial Source | ‘
#
Punca
No Information
Tiada Maklumat
Family in Company Add
Name Relationship Position in the Company sNumberofiSliore el Share Value
Nama Hubungan Jawatan Dalam Syarikat (o) pegang Nilai Saham(RM)
No Information
Tiads Maklumat

Figure 4-Form D-3: Asset Declaration — Form D — Financial Tab Page

7 Click on Add button for Company Financial Sources Information. System will
display Add Financial Source page [Figure 4-Form D-4].
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8 Fillin financial source details to add:
i.  Financial Source Details: Type financial source details
9 Click on Add button. System will save the information and display Financial tab
page [Figure 4-Form D-3] displaying the added info.

0
T3PS Asset
SED
ég* Declaration Module

International Islamic Uni

Welcome :: MOHD. FAUZI BIN MUHAMAD

Asset Declaration : Form D @hrelp

Add Financial Source

Financial Source Details .
Keterangan Punca Kewangan *
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Figure 4-Form D-4: Asset Declaration — Form D — Add Financial Source Page

10 Click on Add button for Family Involvement in Company Information. System will
display Add Family Member Information page [Figure 4-Form D-5].
11 Fill in family member information details to add:
i. Name: Type in name
ii. Relationship: Select relation from dropdown list
iii. Position in the Company: Select position from dropdown list
iv. Number of Share Held: Type in share amount
v. Share Value: Type in share value
12 Click on Add button. System will save the information and display Financial tab
page [Figure 4-Form D-3] displaying the added info.
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Asset .
g.,e.; Declaration Module
In ional Islamic University Mal

Welcome :: MOHD. FAUZI BIN MUHAMAD

Asset Declaration : Form D @help
‘Add Family Member Information

Name |
Nama *

Relationship _

Hubungan

Position in the Company
Jawatan dalam Syarikat
Number of Shares Held
Jumlah Saham Dipegang *

Wife v
2| Share Holder &

Unit.

share value
Nilai saham *
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Figure 4-Form D-5: Asset Declaration — Form D — Add Financial Source Page

Edit Information

1 Click on Edit button.
2 Edit financial info

3 Click on Add button

Deleting Financial Information
1 Click on Delete button.

Save Asset Information

1 Click on Save button. System should display saved message page [Figure 4-

Form D-6] message: “Saved! Your declaration has been saved for later editing”.

Asset
Declaration Module

International Islamic University Malaysia

Welcome :: MOHD. FAUZI BIN MUHAMAD
ADM : Saved!

Saved.

Your declaration has been saved for later editing.
Pengisytiharan anda telah disimpan dan boleh diubsh semula kemudian.

Note : Please be reminded that your application is still not being submitted yet. You have to re-login back in any time to finish the submission.
Nota : Adalah diingatkan bahawa pengisytiharan anda masih belum dihantar lagi. anda perlu log masuk semula pada bila-bila masa untuk menyelesaikannya.

Thank You.
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Figure 4-Form D-6: Asset Declaration — Saved Message Page
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Submit Form D

1 Click on Submitbutton. System will display Form Submission page [Figure 4-
Form D-7]

2 Click on View form to be submitted link to view asset declaration form in PDF

format.

3 Check Staff Declaration checkbox.

4 Click on Confirm button. System will display Successful message page [Figure 4-
Form D-8]

@/’
PHAsset
(=D -
!-# Declaration Module
N International Islamic University Malaysia

Welcome :: MOHD. FAUZI BIN MUHAMAD

Asset Declaration : Form D @help

Form Submission

Please ensure that all information given are correct and complete
sila pastikan semua maklumat yang diberi adalah tepat dan lengkap

view form to be submitted

Lihat borang vang ingin dihantar

Staff Declaration

] 1 hereby declare that all the information provided is correct.
Saya mengaku maklumat yang dikemukakan adalsh benar.

Notes

No Notes
Tiada Nota.
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Figure 4-Form D-7: Asset Declaration — Form Submission Page

International Islamic University Malaysi

Welcome :: people...
ADM : Complete!

‘Successful

“our Declaration has been successfully submitted.
Pengisytiharan ands telah berjaya dihantar.
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Figure 4-Form D-8: Asset Declaration — Successful Message Page
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